File N0.Z.28020/1/2005-PH(F)
Directorate General of Health Services
(PH(F) Section)

RIGHT TO INFORMATION ACT, 2005

ANNEXURE-I
i) Particulars of the organization i) PH(F) Section, Room No0.743-
‘A’ wing Nirman Bhawan, New
Delhi
i) Functions and duties i) As per Annexure ‘A’

The powers & duties of its officers & employees

Powers delegated under DFPR Rules
Helping staff assists the officers.

The procedure followed in decision making
process including channels of supervision and
accountability

Procedure is followed as per Govt. rules,
regulations and orders in decision making
process as per prescribed channel of
submission, supervision and accountability.
As per the channel of submission i.e. SO
PH(F)/DDA(HC)/JDC(l), the files are
disposed off by these officers in terms of
delegated powers and beyond this, the files
are submitted to HOD(DGHS) for final
approval in respect of powers delegated to
him. The cases beyond this, are sent to the
Ministry and if necessary further sent to the
nodal Ministries/Departments such as
Ministry of Finance and DOP&T etc.

The norms set by it for the discharge of its
functions

As per Government norms

The rules, regulations, instructions, manuals and
records, held by it or under its control or used by
its employees for discharging its functions

Not applicable

A statement of the categories of documents that
are held by it or under its control;

Un —classified documents of routine nature
only are handled by it

The particulars of any arrangement that exists for
consultation with, or representation by the
members of the public in relation to the
formulation of its policy or implementation thereof;

Not Applicable

A Statement of the boards, councils, committees
and other bodies consisting of two or more
persons constituted as its part or for the purpose
of its advice, and as to whether meetings of those
boards, councils, committees and other bodies
are open to the public, or the minutes of such
meeting are accessible for public;

Not Applicable

A directory of its officers and employees

As per Annexure ‘B’

The monthly remuneration received by each of its
officers and employees including the system of
compensation as provided in its regulations

Information is available with Cash Section

The budget allocated to each of its agency,
indicating the particulars of all plans, proposed
expenditure and reports on disbursements made

Not Applicable




The manner of execution of subsidy programmes,
including the amounts allocated and the details of
beneficiaries of such programmes

Not Applicable

Particulars of recipients of concessions, permits or
authorizations granted by it

Not Applicable

Details in respect of the information, available to
or held by it, reduced in an electronic form;

Not Applicable

The particulars of facilities available to citizens for
obtaining information, including the working ;hours
of a library or reading room, if maintained for
public use

Not Applicable

The names, designations and other particulars of
the Public Information Officers;

As per Annexure ‘C’

Such other information as may be prescribed and
thereafter update these publications every year

Organisation Chart in respect of the
Dte.GHS is printed in the Annual Report of
the Ministry of H&FW and is updated every
year.
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ANNEXURE ‘A’

Administration of FRSL, Ghaziabad and CFL, Kolkata.

Filling up the vacant posts in these Institutions

Amendment/Framing of Recruitment rules of all the posts in FRSL, Ghaziabad and
CFL, Kolkata.

Examination of Court cases in the above two Labs.

Examination of various representations of staff members of both the labs.

Examination of complaints against staff members of the labs and initiating of disciplinary
proceeding in this regard.

Upgradation/revival of the posts pertaining to both the labs.

Various information sought by O&M Section regarding these labs from time to time
Issue of grant in aid to CFTRI, Mysore, Nodal Codex Laboratory, Mysore and CFL,
Pune.

TA/DA sanctions, sanctions for tea/coffee and refreshments for various meetings of CCFS.
Other Miscellaneous work relating to both the labs.



ANNEXURE ‘B’

S.No. | Designation Staff in position Name of officer / officials

1. Joint Drugs Controller(l) 1 Dr. S.R.Gupta

2. Deputy Director 1 Shri Hukam Chand

Administration

3. Section Officer 1 Smt Neeta Gupta

4. Assistant - -

5. ubC 3 Sh.Naubat Singh,
Sh.Ramesh Chand
Smt.Neelam Sharma

6. LDC 2 Sh.A.K.Dubey
Sh.R.D.Meena

7. Packer 1 Sh.Muni Mandal,

8. Peon 1 Sh.Bharat Singh
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PUBLIC INFORMATION OFFICER — P.H.(Food) Section

Name of Officer : Shri Hukam Chand

Designation

Address

: Deputy Director Administration

: Room no. 530 ‘C’ wing
Nirman Bhawan,
New Delhi
Tele: 23062544

ANNEXURE ‘C’



