
Terms of Reference  
Program Associate (Mental Health Division, MoH&FW) 

 
National Health Systems Resource Centre (NHSRC), New Delhi on behalf of Mental Health Division, 

Ministry of Health & Family Welfare (MoH&FW) is seeking applications from qualified candidates for the 

above mentioned post purely on contractual basis. 

Qualifications & Experience: 

• Post Graduate Degree/Diploma in Community Health Administration/Hospital Administration/Social 
Work/Public Health/Business Administration with Finance as specialization. 

• Training/experience in Data Analysis and interpretation.  

• Qualification & Experience of computer skills and proficiency in working on Office software. 

• At least 02 years’ experience after obtaining Post Graduate degree of working in National 
Programmes being run by the Government at National/State level  

 
Job Responsibilities: 

• Assist program officers in fulfilling their job responsibilities. 

• Assist the respective programme component in smooth functioning and day to day coordination. 

• Collaborate with States, Medical colleges/Mental Hospitals and other sectors. 

• Prepare correspondence, reports, presentations and other written materials from oral 
instructions and written communication. 

• Data entry, compilation, analysis and data management online on reporting formats from 
districts and states. 

• Assist in provision of data-driven information that contributes to the process of descriptive and 
analytic information routinely collected and reported regarding program evaluation. 

• Any other job assigned as per programme need by the reporting officer. 

 

• Remuneration: Rs. 60,000/-pm (Fixed annual increase of Rs. 3000/- per year).  

• No. of Position: One 

• Age Limit: Up to 40 years. 
 

How to apply: - Candidates are requested to fill the online application correctly which is available on the 

NHSRC website (http://nhsrcindia.org). Applications will be accepted in the prescribed online application 

format only. The last date for receiving applications is 19-Mar-2024. 

  

http://nhsrcindia.org/


 

ekufld LokLF; çHkkx] LokLF; vkSj ifjokj dY;k.k ea=ky; dh vksj ls jk"Vªh; LokLF; ç.kkyh lalkèku dsaæ 

¼,u,p,lvkjlh½] ubZ fnYyh mi;ZqDr myysf[kr in ds fy, fo'kq) :i ls vuqcaèk ds vkèkkj ij ;ksX; mEehnokjksa ls 

vkosnu ekax jgk gSA 

• Qkbukal esa fo'ks"kKrk ds lkFk lkeqnkf;d LokLF; ç'kklu@vLirky ç'kklu@lkekftd dk;Z@lkoZtfud 

LokLF;@O;olk; ç'kklu esa LukrdksÙkj fMxzh@fMIyksek 

• MsVk fo'ys"k.k vkSj O;k[;k esa çf'k{k.k@vuqHko 

• daI;wVj dkS'ky dh ;ksX;rk ,oa vuqHko vkSj vkWfQl l‚¶Vos;j ij dk;Z djus esa çoh.krk 

• LukrdksÙkj fMxzh çkIr djus ds ckn ljdkj }kjk jk"Vªh;@jkT; Lrj ij pyk, tk jgs jk"Vªh; dk;ZØeksa esa 

de ls de 02 o"kZ dk vuqHko  

• ukSdjh dh ftEesnkfj;ksa dks iwjk djus esa dk;ZØe vfèkdkfj;ksa dh lgk;rk djuk 

• lqpk: lapkyu vkSj fnu&çfrfnu leUo; esa lacafèkr dk;ZØe ?kVd dh lgk;rk djuk 

• jkT;ksa] esfMdy d‚ystksa@ekufld vLirkyksa vkSj vU; {ks=ksa ds lkFk lg;ksx djuk 

• ekSf[kd funZs'kksa vkSj fyf[kr lapkj ls i=kpkj] fjiksVZ] çLrqfr;k¡ vkSj vU; fyf[kr lkexzh rS;kj djuk 

• tyksa vkSj jkT;ksa ls fjiksfVZax çk:iksa ij MsVk çfof"V] ladyu] fo'ys"k.k vkSj MsVk çcaèku v‚uykbu 

• MsVk&lapkfyr tkudkjh ds çkoèkku esa lgk;rk djuk tks o.kZukRed vkSj fo'ys"k.kkRed tkudkjh dh çfØ;k 

esa ;ksxnku djrh gS vkSj fu;fer :i ls ,d= dh tkrh gS vkSj dk;ZØe ewY;kadu ds lacaèk esa fjiksVZ dh 

tkrh gS 

• fjiksfVZax vfèkdkjh }kjk dk;ZØe dh vko';drk ds vuqlkj lkSaik x;k dksbZ vU; dk;Z 

•  #- 60]000@& çfr ekg ¼#- 3000@& çfr o"kZ dh fuf'pr okf"kZd o`f)½ 

•  ,d 

•  40 o"kZ rd 

 mEehnokjksa ls vuqjksèk gS fd ,u,p,lvkjlh dh osclkbV ¼http://nhsrcindia.org½ ij 

miyCèk v‚uykbu vkosnu dks lgh <ax ls HkjsaA vkosnu dsoy fuèkkZfjr v‚uykbu vkosnu çk:i esa gh Lohdkj fd, 

tk,axsA vkosnu çkIr djus dh vafre frfFk gSA 

 

 


