
rA

+s- 1 6o24lo5i2I 1 7-frq+qq-V
qT(ii{c6R

F4lrrq G qR.+r< +-eqrur q?rf,q

tfr1rsq€Yqrrl
ftqiur !]-{4, {€ ftFft-1 1oo1 I

R-{is Eil{,2017
+rqtcq mq-q

fr6rq:- s{ zoto-tz + R-c FR (Fqfu frrqrEq Wqisq ffiE ftdiffiT fr-S) t qreqc fr
mq{qq q1q6 ftqm * ftB-€-qii ff qfrqqrc fi qi-c-flq{ ffaiBrt

3Td-{Krq-fr m sc{-ffi sFqfuf, ftqq qr ts$ Ai nw 116 r6t +r frtsr gt{r t fr
+rffir qt<clsteTurfrrrmtft-qtq 13.06.2017 h+r.f,I. i.21011t02t201s-Tqr (q-ll)-qrE ll +
qftq {iqft-d q-{{ + +{rat t dtiflfd qfffii * q-6 {Rrft scrq } 5c fr €-cficairc A-qr(

s{i + frc sqq-ffqr t ge h {tiu ii fttqr qrt frqr {r sm +rfct+ n-r'rt ff cd rft s-{r

{<,'T t {fr q{ zoto-tz ft tra:sqv 3p q6 ftft-enil } qfr€eiT{ * fi rR stw+{t *'
qreqq t qfqqrfi ffsif frqr qrnr {, 5eftq sft ft?rii q< eqm frfi qrqt qA f-3l-{frer frqr
srRT t fr sc€-fld flqt{q {rr{ t sRvfu"il fteqii +1 q-fr {?ifff, quTerRq,'t } frq qrrf, 6q t
qngrR'fr ftqr qrq u6 n a{ 201 6-17 + ftq m\'q\rs 4r q6 ftfuoeit ff qftqqr< +1 T<t
+{+ } fts qqfr ei-< t qrq w +ff +r Shr

{6ra; sqdqdr{frr<

(R-oi{q}fl{tdtl
q+< qkq, rrrta {rdlt
tfifr-w {'.23062550

+qrt,

tr\rqqq * mff eftlrrrft {flEqi

cfrfrfr:

fttqr+, gfirdfr, sc{+( fiqtdq
wgtahvrvt

rrqc fr{Trsqfia-{flEe q-( qqdrs 6'G *



l/u \

I

No.21 01 1 to2t201 S-Est(A-l l)-Part ll
Government of lndia
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Ministry of Personnel, Public Grievances and Pension

Department of Personnel & Training
North Block, New Delhi - 1 10001

Dated the 1'3th June 2017
. OFFICE MEMORANDUM

subject: online generation and recording of Annual Performance Assessment

Report (APAR) on SPARROW (Smart Performance Appraisal Repod

Recoding window) for all organised Group 'A', seryices - Extension of

timelines for completion of APAR for the year 2016-17.

As all the Cadre Controlling Authorities of Organised Group 'A' Services are

aware that it has been decided to implement online generation and. recording of

Annual Performance Assessment Report (APAR) of officers under their cadre from

the reporting year 2016-17, through SPARROW platform.

Z, Some of the Cadre Controlling Authorities have intimated practical difficulties

in switching over from manual to onliie mode of recording of APARs' ln view of this'

the cadre authorities have expressed apprehensions that target dates prescribed in

DoPT O M No 21 O1ll12l21OO-fstt.1n) dated 23'd July, 2009 may not be met and

have requested for extension of timelines'

3. The matter has been examined in this Department and it has been decided

that the target dates prescribed in O.M. dated 23'd July, 2009 be relaxed as one time

measure onlv for oniirre generaticln, fiiling utr; self-appr-aisal, reportitrg, reviewir':i, anci

acceptance of APAR for*the year 2O1O-iZ inrough SPARROW porlal The revised

targut dates for recording oi APAR online for ttre year 2016-17 is enclosed as

Annexure. This relaxatioi is subject to the condition that no remarks shall be

recorded in the APAR for the year 2016-17 after 31.12.2017. Where the reporting'

reviewing and the accepting authority fail to record their comments within the time

frame, the officer may be urrurr"i on the basis of the overall record and self-

assessment for the year, if he has submitted his self-assessment within stipulated

time.

4. This has the approval of Secretary, DoPT'

r ( iii!')'t-'

I "'u*-"' 
To i-\\ /

' [,( - Al Cadre Controlling Authorities of J

V 
I't\Orbanised Group 'A' Services (As per list attached)

Copy to: All Ministries and Depafiment

Copy also to:

E.O. Division, DoPT, North Block, New Delhi

NIC ,'for uploading in DoPT website'
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(N. Sriraman)

Director(E-ll)
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Annexure

Annexure to DoPT O.M. No.21011/021201S-Est(A-ll\-Part ll dated 13th June 2017

Time schedule for generation and recording of APAR for the year 2016-17 through

SPARROW web portal.

S.No. Activity Date by which to be
completed

1 Submission of self-appraisal to the reporting
officer.

31't July, 2017

3 Fonruarding of report by reporting officer to
reviewing officer

16tn Augusl,2017

4.

5.

a

7.

8.

Forwarding of report by Reviewing Officer to

Administration/APAR Cell or the accepting
authority (wherever Provided)

31't August, 2017

[fpraisal by accepting authority, wherever
provided

Grseptember, 2017

(r) D'xsclosllre of APAR to the officer reported

upon where there is no accepting authority

(ii) Disclosure of APAR to the officer reported

upon where there is accepting authority

Fptember,2017

25th September, 2017

neceipt of representation, if any, on APAR '15 days from the date of
communication

ffiresentation to the

competent authoritY
(i) where there is no accepting authority for

APAR

(ii) Where there is accepting authority for

APAR

30th September, 2017

31't October, 2017

9.

10.

@entation by the comPetent

authority

Within one montn oT Ine
date of receiPt of
representation bY the
competent authority.

ffi the decision of the

competent authority on the representation by

the APAR Cell

Wtfrin 15 daYs of
finalization of decision bY

competent authoritY.

31ttDecember 2017
11 End of entire APAR process, after whtch

APARwill befinallYta@
tne
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