
GOVERNMENT OF INDIA

MINISTRY OF HEALTH AND FAMILY WELFARE

Public Notice on draft Recruitment Rules for the post of "Lower Division Clerk and

upp"ioiui.ion clerk" in Lady Hardinge Medical College and Smt Sucheta Kriplani

Hospital, New Delhi'

ln compliance with DoPT's OM' No' AB-14017/61/2008-Estt'(RR) dated

13.'10.15, the draft Recruitment Rules for post of "Lower Division Clerk and Upper

Division Clerk" in Lady Hardinge Medical College and Smt Sucheta Kriplani Hospital'

New Delhi is annexed.

The stakeholders. interested in making any obiections/comments or

suggestions on the draft Recruitment Rules may do so in writing, within a period of

30 days from the date ot publication of draft Recruitment Rules to Section Officer

(MH-ll), Room No.4osA, Directorate General of Health Services, Nirman Bhawan'

Maulana Azad Road. New Delhi-1'10108 or at e-mail address:

medicalhospital6'1 @qmail.com.

rR --' \ !"' -r"
(Prem Narain )

Under Secretary to the Govt. of lndia
Tele fax No. 23062032

New Delhi
Dated:



JTO BE PUBLISHED IN THE GAZETTE OF INDIA, PART II SECTION
SECTTON (i)l

GOVERNMENT OF INDIA
MINISTRY OF HEALTH AND FAMILY WELFARE

Notification

3, SUB-

New Delhi, the ................2021
G.S.R. - ln exercise of the oowCon.,,,u,ion,..r,J.,.".;."::::... conlerred by thc proviso lo aflicle 309 of the
s m r su"h;,. li;j"i;,, il:;;;,:i."J *t 

^t 
:r rt lrtr". HS,:1, _..:i:-, :_TiRules l98l in so fai es^lhe1 relare t. ,h.-;.;.';i,i pper Divisioncterk / Recepr ionisr and Lower.Divisi., it.*'. *..pi::"..U., rhings done

i;"'ili:;l,; i:.iii:i:H: ; :"' "'p"".."ron'ihi p;il;fr he re by m a kes
urvrsron ( rerk and Upper o,",llJ:ll:o :tre'ruir,ment ro the post of Lower
s- r s u" r," tu x.i j";iil";i;i':;' ;;.; J ii iX..r.:i;d, "*e Med icar corege &

l. Short title and commence
rvrinistry or Heaiti"";;;;',T ;:,;l{i,,t[:r.#n,Br,?:#i,:1,,*:
& smr. suchera Kripran, Hospirar . *"" o.in, I ;;;;;ffi;:,"" crerk andUpper Division Cterk (Group,C.posr) , *J;;;;;;;;i;,;;r,
^(_Z-) 

fhey shall come into luthcial Gazette. force on thc date of their pubiication jn the

2. Number of posts, classihcati\drd posr. its classilicarion j:j '.t""','n 
pay marrix. - The number of rhe

:x;,1 
*,.';. ; ;; ;'; i;;J J#, ll', 

"': 
;;'" ii.:t ffiTi: ;lr..LT :r;.....*

a y::I.?-o of recruirmenr. agc_lrmir. qualificarion. erc _ .r_h.recrurtme nt age-trmil, quafii..;i^. ":;:l'i-'l'""' 
etc. - The method ofposts shatl u.""" rp".ir,li]"'ill',":-i',9 ''n:.'-ma.trers relaing ro rhe saidorumns l5l ro {l3J of the said Schedule.

4. Disqualifrcation. - No pers,rn.( ) who has entered inLo or
,, . a."pol". living , or 

' contracted a marriage with a person having
(b) who, having a spouse

marr:age wirh any person. .h.lllilc' l":.entered into or (posrs: "" -.rall be .ri*,t,. ro. u-roo,'nL;:"iT'l;J'.t^,:

provided that the CenrimarndBe rs pcrmissiblc uno". ll-u:'::ntenI mav. iI satisfied rhar such
and Lhe orher p*,v-i.',r-,.,rlll-lne pcrsonal law applicable ro such person
d o,,, g. .*"- pt'u n,, ;;;.;; ;;;l'i?,1:;}l,ifj *:;; 

""::;,n.. 
*.o u n d s ror s,,



5.

b.

Po\.\,'er to rel.rx. - Where the Central Government is of the opinion that it is
necessary or expedient so to do, it may, by order,and for reasons to be
recorded in writing, rel.L\ any of thc provisions of these rules with respect
to any class or category of persons.

Saving . Nothing in these rules shall affect reservations, relaxation of age-
Iimit and other concessions requircd to be provided for the Scheduled
Castes, the Scheduled Tribes, the Other backward Classcs, Ex-servicemen
and other special categories of person in accordance u'ith the orders issued
by the Central Government lrom time to time in this regard.



I I'lame of oost.

1. Lo$er Division
Clerk.

SCHEDULE

Number of post. Classification.

t2)

64. \2O2 t)

(4)

Level 2 in the
pay matrix. (Rs.

19900-63200)

lrcvel
matrix.

pa]' Whcther
selection post
non-selection
post.

(s)

Non selcctiorl

(3)

"Subject
variation
workload

General
Central
Service,
Group C,
Non-
Gazetted,
Non-
Ministerial.

to
on

L

Age limit for direct recruits Educational and other
for direct recruits

qualiftcatior-rs required

(61 (7)

(Rclaxable

uetween lE 2'l years I (1,

for departmental

12th Class pass from a recognisE
or University.

Skill test norms on computer:
(a) English Tlping at 35 words per minute.

(bl Hindi Typing ar 30 words per mlnule.

Time ailowed: Ten Minutes.

(35 w.p.m and 30 w.p.m. correspond to 1O5OO
KDPH/90O0 KDPH on an average ot five key
dcpressions for each u,ord)

Note: Qualification is relaxable at the discretion
of the competent authority or Staff Selection
Commission if any stage of selection the
Competent authority or Staff Selection
Commission is of the opinion that sufficient
number of candidates from these communities
pnsscssing the requisrre experience are nor
tikcly be available to fill up rhe vacancy
ieserved for them.

candidates upto forty years in
accordance with the instructions or
orders issued by the Central
government).

Note : The crucial date for determining
the age-limit shall be advertised bv
S taff Selection Commission

(2)

I

l-



Whether age and
educational
qualilications
prescribed for
direct recruits will
apply in the case
of promotees.

Yes, to the extend
indicated in
Column No. 1 I

Two years
for direct

recruitment.

(8)

(i) 85 % by dot&;c,uitment th.ough St"ff
Selection Commission.

(ii) 10 % of the vacancies shall be hlled from
amongst the Group C staff in level _ I of the pay
matrix ( Rs . l8O0O- 56900 /_ )and who possess
12'h Class pass or equivalent qualification and
have rendered three years regular service in the
grade, on the basis of departmental qualifying
examination. The maximum age limit for
eligibility lor examination is 45 years (SO years
in case of SC/ST)

Notet If more of such employees than thenumber of vacancies available under Clause (li)qualified at the exam, such excess number ofemployees shall be considered for filling the
vacancies arising in the subsequent years solhal Ihe employees qualifving ar an earlierexamlnanon are considered before those whoqualilv at a later exam

(iii) 5% oI the vacancies shall be
seniority cum fitness basis fronl
emplovces who have three vears
scrv.,.c In rh. posrs in levcl I ul
marrix ( Rs . ISOOO 56900 /- ).

filled on
group C

regular
the pay

Period of
probation, if
any

Method of recruitmcnt, whether by direct
recruitment or by promotion or by deputation
/absorption and percentage of the vacancies to
be filled by various methods.

(10) l

L



ln case of recruitment
by promotion or
deputation or
absorption grade from
\\'hich promotion or
deputation/
absorption to be
made,

lf a Departmental Promotion
Committee exists. what is its
composition.

Circumstances in which
Union Public Services
Commission is to be
consulted in making
recruitment.

(11) (12) (13)
As stated
lo.

Coiumn

I

Departmental Promotion
Committee ( for considering
confirmation ) consisting of -

(i)Vice Principal, Lady Hardingc
Medical College & Smt. Sucheta
Kriplani Hospital

-Chairman;

(ii)Deputl' Director , Lady
Hardinge Medical College & Smt.
Sucheta Kriplani Hospital

Member;

(iii) Deputy Director looking alter
the administration work of Lady
Hardinge Medical Colle ge in
Directorate General of Health
Services

M cm l>er.

Not applicable



2. Upper
Division
Clerk

17-12021)

*Subject to variation
on u.orkload.

General
Central
Service, Group
C Non
Gazetted, Non
Ministerial.

Level 4 (Rs.
2s5OO-81r00/ )

in the pay matrix.

Non selection

Not applicable Not applicable

(8) ((r I (10)

Not applicable Not appLicablc lO0 9, by promorion

Frrr (2J

t



fl ."* ;aEc.",t,ne nt -bil lf a De D*tmenr-at Pr"*"ti""

absorption grade from which composition'

Aomotion or deputation/
aDsorption to be made

(1 1) (12)

Promotion

Circumstances
in which Union
Public Services
Commission is to
be consulted in
making
recruitment.

Not erpplicabk
Division Clerk in Lady
Hardinge Medical College &
Smt. Sucheta Kriplani
Ilospital $,ho have rendered
at least eight years regular
service in Level-2 in the pay
matrix (Rs. 19900-63200 / -l

Note : where juniors who
have completed their
qualifying or eligibility service
are being considered for
promotion, their seniors
would also be considered
provided they are not short oI
the requisite qualifying or
eligibility service by more
than half of such qualifying or
ciigibility service by more
than half of such qualifying or
eligibilitv service, or tu,o
years, whichevcr is less, and
have successfully completed
their probation period ior
promotion to the next higher
grade alongwith their juniors
who have already completed
such qualifying or eligibility

Departmental
Committee ( for
Promotion ) consisting

Promotion
considering

of-

(i)Additional Medical
Superintendent, Lady Hardinge
Medical Coilege & Smt. Sucheta
Kriplani Hospital

-Chairman;

{i1) Deputy Dircctor , Lady
Hardinge Medical College & Smt.
Sucheta Kriplani Hospital

-Member;

(iii) Deputy Director looking after
the administration work of Lady
Hardinge Medical College & Smt.
Suchcra K ripla n r Hospital in
Directorate Ceneral of Health
Services

from Lower

service-

[A. 1 l0l8/ol /2o2o-MH-rr]

(Prem Narain)
Under Secretary to the Government of India.

Member.

(1s)

L L


